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 Ottawa District Women’s Hockey Referees’ Association
	REQUEST FOR OFFICIALS 

EXHIBITION GAME(S)

	PROCESS

	1. Complete the form below by ensuring that all information is entered; 

2. Email the completed form to the Scheduler at the email address indicated;

3. Scheduler will input the game into League GM identifying how much each official will receive for the game fee in the Notes for the officials’ assignment;

4. Scheduler will notify Assignor that game has been input into League GM;

5. Assignor will assign the game to the appropriately rated officials;

6. Scheduler will reply back to the requester to advise of the breakdown of the game fees and that the game has been scheduled.

Completing the Required Information:

FROM – provide the contact information, with a telephone number and email address of the person or team requesting the exhibition game

REQUEST DATE – the date the request is being made

GAME DATE – the date the exhibition game will be played

GAME START TIME – the exact time that the exhibition game will start

GAME END TIME – the exact time that the exhibition game will finish

ARENA LOCATION & SURFACE – the arena name, and, if there is more than one ice surface, indicate which ice surface the exhibition game will be played on

DIVISION & LEVEL HOME – identify the Division (Senior, Intermediate, Midget, Bantam, etc) and the Level (AA, A, BB, B, HL, etc) for the Home Team

DIVISION & LEVEL VISITOR - identify the Division (Senior, Intermediate, Midget, Bantam, etc) and the Level (AA, A, BB, B, HL, etc) for the Visiting Team

Timelines:

If the request for exhibition game form is not received by the Scheduler 48 hours before game time, there are no guarantees that we will be able to provide officials. If we can, and the receipt of the request was less than 48 hours before game time, then extra fees apply - breakdown is $12 for 2 official games and $16 for 3 official games.   If receipt of the request was less than 48 hours and we cannot find officials close by, then in order to fulfill the game request mileage rates will be applied as well as the extra fees stated above.


	To
	ODWHRA Scheduler
	Scheduler@odwhra.com

	from
	Name:

Telephone Number:

Contact Info (if different from Name)
	


· Exhibition games at Peewee AA, Bantam AA, Midget AA, Intermediate AA and Senior AA are to be 3 Officials

· Exhibition games that have a combination of levels, the highest level fee will apply
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More than one exhibition game may be requested by using the same form and completing another row in the above table.

NOTE:  The preference is to receive this request via email, but, in the case where email is not used, then call the Ref Line at 613-620-3266 and provide the required information.

